ANNUAL GENERAL MEETING MINUTES [YEAR]
Club Name
Date:
Time:
Venue:
Chairperson:
Minute Secretary:
1. Welcome and Opening
Time meeting opened: _________
Chairperson opened the AGM and welcomed attendees.
2. Apologies
(Record apologies received.)
3. Confirmation of Previous AGM Minutes
Motion to confirm previous AGM minutes.
Moved: _______ Seconded: ______
Result: Carried / Not Carried
4. President's Report
(Summary of key activities and achievements.)
5. Treasurer's Report
(Treasurer presents the annual financial statements.)
Motion to accept financial report.
Moved: _______ Seconded: _______
Result: Carried / Not Carried
6. Secretary's Report
(Summary of membership and correspondence.)
7. Elections
(Record nominations, voting outcomes, and elected officers.)
Position: President
Nominees:
Voting method:
Result:
Position: Treasurer
Nominees:
Voting method:
Result:
Position: Secretary
Nominees:
Voting method:
Result:
Position: ….
Nominees:
Voting method:
Result:
8. General Business
List items discussed and decisions made.
9. Resolutions
Document all resolutions passed.
10. Closing
Time meeting closed: __________
Attendance List
	Name
	Position (if applicable)

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	



Signed:
Chairperson:
Date:

