INAUGURAL GENERAL MEETING MINUTES
Club Name
Date:
Time:
Venue:
Chairperson:
Minute Secretary:
1. Welcome and Opening
Time meeting opened: _________
Chairperson opened the AGM and welcomed attendees.
2. Attendance
(Record apologies received.)
Confirmation of quorum:
3. Purpose of the Meeting
(Reason for establishing the club or committee)
4. Presentation of the Constitution
(Discuss the name of the proposed club, the purpose etc.)
Motion to adopt the constitution.
Moved: ______ Seconded: ______
Result: Carried / Not Carried
5. Membership
Membership fee proposal:
Moved: ______ Seconded: ______
Result: Carried / Not Carried
6. Election of Executive/Officers
(Record nominations, voting outcomes, and elected officers.)
Position: President
Nominees:
Voting method:
Result:
Position: Treasurer
Nominees:
Voting method:
Result:
Position: Secretary
Nominees:
Voting method:
Result:
Position: ….
Nominees:
Voting method:
Result:
7. Initial Goal/ Plans for the Year
(List initial objectives)
8. General Business
(List items discussed and decisions made.)
9. Meeting Close
Time closed:
Next meeting:
Attendance List
	Name
	Position (if applicable)

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	



Signed:
Chairperson:
Date:
